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“Offlce Order

®

Your kind attention is invited towards this ofﬁce letter endst. No.
HPSEBL(SECTT )/ R&E/ Govt.Instt.2024-25- 38256-73 dated .25.09.2024
by which 1nstruct10ns regarding subJect cited matter received through
Special Secretary (Power) to the Government of Himachal Pradesh vide
No.File No. MPP-F(10)-32/2024 dated 13.09.2024 was 01rcu1ated to
your offices/Sections in which it was defining that office file notes are

being directly submitted to Secret'ary‘(Power) seeking approval/decision

~ on the proposal moved and processed in the respecriye organization but

‘the same have not been processed on the Departmental file of the AD.

Furthermore the ﬁles related to the Comm1ttees headed by the

processed on departmental file and routed through the AD department
MPP and pow_er. Such practices are not in consonance with the Rules of

Busine‘ss. :

Now the Special Secretary (Power) to the Government of Himachal
Pradesh vide letter No:MPP- -F(10)-32/2024 dated 10.10. 2024 (Copy
attached) has pointed out that instruction/directions issued earlier are
not being adhered to in letter and spirit and this action is in violation of
the Rules of Business of the Government as well as the procedure laid
down in the Office Manual. Office Manual is a basic document setting
procedures and standards of office working in' order to establish

accountabﬂity- at all levels,v therefore, - uniform and. reasonably

" transparent procedures have been devised by way of Office Manual in -

line with the Rules of Business and the ‘Business of the Government of
Himachal Pradesh (Allocation) Rules, 2021 which needs to be adhered to

in letter and spirit.
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The practice of moving direct files only challenge the effecti;/e and
transparent decision making procesé at Secretariat level but also
constitute procedure lapse and cfeates questions on its legal sanctity.
Besides, proper record management is ‘also the other major issue

associated with such practice.

It is therefore retreated that all communication be made with
proper reference nﬁmbef/ letter number/ dairy nunibér/ date along with
supporting documents in accordance with the procedure laid down in

. the Office-Manual of the Government of Himachal Pradesh.

DA/As aboveA,‘ ‘ 3

ISHA{HPAS)

Executive Director (Pers.)
HPSEBL Vidyut Bhawan,
Shimla-4.

No. HPS)'EBL(’SECTT)'R&E /Govt.Notiﬁcation/2024—254§} 726 gagf@._ %/ i//ﬂf

Copy is fo::warded te the m};iawmgs for mformatmn and strxct
comphance -

1. The Special Secretary (Power) to the Government of Himachal
Pradesh for information with reference to above please.

2. The Chief Engineer( P&M), HPSEBL, Vudyut Bhawan, Shimla-4.

3. The Chief Engineer (Commercial] HPSEBL, Vidyut Bhawan,

/ Shimla-4.

- 4. The Chief Engineer(MM), HPSEBL, Vidyut Bhawan, Shlmla—
\/5./ “The SE(IT) for uploading on HPSEBL website.

6. The Chief Accounts Officers/Chief Audltor HPSEBL, Kumar
House, Shimla-4.

7. Special Private Secretary/Sr. Private Secretary/Private Secretary/
Personnel Assistants/to the worthy Chairman/Managing Director
/Director(P/F) /Director(OP)/ Director(Tech.)Director(Civil)
Executive Director (Pers.)in the Board Secretariat HPSEBL.

8. All the Dy. / Under Secretaries in the Board Secretariat.

Executive Difector/ (Pers.)
HPSEBL Vidyut Bhawan,
Shimla-4.
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