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User Manual for Registration/Signing-up in HimAccess Portal for Login Creation.

Step 1: Access the Him Access Portal:

� Open a web browser and search "Himaccess" on Google and click on the official Him Access
link.

� Or directly go to https://sso.hp.gov.in

Step 2: Select Government Employee Tab:

� Click on the GOVERNMENT EMPLOYEE tab.
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Step 3: Register for an Account:

� Click on Click here to Register link to proceed to the Sign-Up form.

Step 4: Fill in the Sign-Up Form:

1. Select Organization: Government of Himachal Pradesh

2. Select Parent Department: HPSEB LIMITED

3. Do you have a PMIS Code? Select No

4. Click on Perform eKYC
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Step 5: Aadhaar Verification:

1. Enter your Aadhaar Number in the box and click on Get OTP.

2. Enter the OTP received on your registered mobile number and click Verify OTP.

3. After OTP verification, Tick on checkbox “Registration or listing of any….”.

4. Then, click on Next.

Step 6: Verify and Confirm Details:

� The system will fetch your details from the Aadhaar server.

� Check the displayed details carefully.

� Tick   the checkbox: "I agree that the above details fetched are correct and I wish to register

using the above details."
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Step 7: Fill in Additional Details:

1. Select Appellation.

2. Select Employment Type.

3. Do you have personal ID issued by Government (gov.in / nic.in) Select No

4. Create Office Email / HimAccess User ID:

o Enter your first name and last name separated by a dot (.).

o The system will check availability.

o If the username is unavailable, add a number after your last name to make it unique.

5. Select Department: HPSEB LIMITED

6. Are you a DDO (Drawing & Disbursing Officer) (Yes / No) ? Select No

7. Select Date of joining the service.

8. Click Next.

Step 8: Enter Contact Information:

1. Select Gender

2. Enter Mobile Number

3. Enter Address

4. Click Register.
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Step 9: Confirm and Submit:

� The system will prompt: "Are you sure you want to proceed?"

� Click on Register to submit the registration request.

Step 10: Confirmation and Support:

� The system will display a status message confirming the request submission.

Note:  1.  Further,  it  is  requested to share the details of created login ID in the attached format

(Annexure-A) for further approval of submitted login creation request.

2.  In case of any queries, contact the IT Cell, HPSEBL for support.



Sr. No. Appellation First Name Last Name Requested Him Access login ID Employement type Office Name Designation Class
Date of Joining of 

service

Annexure - A
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