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Com M All the Chief Engineers in the HPSEBL SR

2. The Chief Accounts Officer, S  Ee g
F&A Wing, HPSEBL, Shimla-4

The Chief Auditor, HPSEBL, Shimla-4

(0%

e  Sub: - Regarding proper utilization of Papers being used for correspondence
' -~ or relevant purpose and reduction of the wastage of papers in the
workplaces. -

As all of you are well aware that presently the shortage of Stationery Articles
especially A4 Size Papers are being faced by all the offices due to non availability of the
same in the Central Store of the HPSEBL at Dogra Lodge, Shimla-4. But, on the other hand
the papers are not only being utilized by the employees properly but also wasting the papers
in the offices, which is a matter of great concern. However, the proper utilization of paper
can be an alternate to get rid of shortage of papers.
T ——— In_view of this, it is suggested that the employees (Officers/Officials)
preseatly working under your control be instructed-for-the-proper-utilization of papers on
both the sides and reduce the wastage of papers in the workplaces, which can not only have B
a positive impact on the gnviremment but also economical for this Organization. If any
correspondence havin @g@x@i‘é&%@ﬁn{@%‘%’e\fgund unutilized on both sides shall be viewed
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Copy of the above is forwarded for ififormation and similar action to:-
1. The Superintending Engineer (IT), HPSEBL, Shimla-4 for uploading-in the

HPSEBL website.

2. The Resident Audit Officer, HPSEBL, Shimla-4 . ‘

3. The Addl Superintending Engineer, Maintenance Division, HPSEBL, Shimla-4.

4. All the Deputy/Under Secretaries in Board Secretariat Shimla. '

5. The Deputy Director (Pers.), HPSEBL, Shimla-4.

6. The Joint Director (PR), HPSEBL, Shimla-4.

7. The Spl./Sr. PS/ PS to Managing Director/Directors/ED (P), HPSEBL, Shimla-4.

8. All the Section Officers in Board Secretariat Shimla-4. "
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‘Deputy Secretary (Genl.),
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