.

. QN"

HIMACHAL PRADESH STATE ELECTRICITY BOARD LIMITED
( A State Govt. undertaking)

Registered office VidyutBhawan, HPSEBL, Shimla- 171004(H.P)
Corporate Identity Number U40109HP2009SGC031255 ° &

GST No. HPSEBL 02 AACCH4894EHZB

Telephone Number 0177-2803600,2801675(Office), 2813563(Fax)
Website address www.hpseb.in

Email md@hpseb.in &dif@hpseb.in

Endst. No. HPSEBL (SECTT)/R&E/COVID-19/.2021 ~ § 0 3 7 ggated 23 Y=o

Copy alongwith a copy of letter Nd Per(AP-B)_| B(15)-19/2020 dt. 20-04- 2021 is
)forwarded for information and strict compliance to :-
1. All the Chief Engineers in HPSEB Ltd.(i/c M.D BVPLC) Jogindernagar.
2 The Chief Accounts Officer/Chief Auditor, F&A Wlng HPSEB Ltd., Shimla-4.
\_3—ATthe Superintending Engineers in HPSEB Ltd! {(ifc.SE- Iy,
4. The Land Acquisition Officer, HPSEBL MandllShlmIa
5. The Specnal Private Secretary/Sr.PS/PS to Managing Dlrector/Dlrectors/
Executive Director (Pers.) in Board Secretariat HPSEBL.

6. All the Dy./Under Secretarles in Board Secretanat HPSEB Ltd

7. The Secretary, Consumer Grlevances Redressal Forum (CGRF) HPSEBL -
Kasumpti Shimla-9.

8. All the Sr. Executive Engineers/Resident Engineers in HPSEB Ltd. ‘

9. The Dy. Director (Pers.) IR/ Joint Director (PR.)in HPSEBL in Board Secretanat

10. All the Section Officers in Board Secretariat HPSEB Ltd. Shimia-4.

11.Guard file.
DA:-As above. L'
Executive Dirg¢for (Pers.)
H.P. Stat¥ Electricity Board Ltd..
\ V wan, Shimla-4
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OFFICE MEMORANDUM

. In view of the unprecedented rise in the numbers of-
'Covid-19 cases, and to take measures to prevent r’rs spread, the following
instructions/ guidelines are issued for strict compliance by all the
Depdn‘men’rs/ offices of the State Government and Instifutions i. e. Boards/
Corpordhons under the administrative control of Depdr’rmen’rs -

(i) All officers/ officials under the Governmen’r of Hrmdchol'
Pradesh and |ns’r|’ru’rrons ;Jnder the con’rrol of concerned
Departments will work from home on all workrng Sd’rurddys

(ii) In all Departments/ offices and Institutions under - the
administrative control of Depdr’rmen’rs the aftendance and
timings of Class-lll (Group-C), Class-IV(Group-D) i.e.. regular, "

~ contractual, daily wagers, part-time shall be s’rdggered by the
Controlling Officers .in such a ~way that the- physical
attendance of the officials to be restricted fo 50% of the -

" actual strength in such a manner that 50% of the employees -
will attend the office for two consecutive working days and -
the remaining will work from their home/ residence, so far as
practicable. However, the controlling officer(s) may regulate ‘
the attendance of officials and may, on administrative

grounds, direct more officials to aﬂend office. A roster may be - ¢

prepared accordingly.

[iij The employees, who are persons with disability (Drvyongjon)
and require assistance of other person(s) to reach the
workplace, shall be exempr‘ed from attending office (Besides, |
pregnant women employees may also be exempted from
cr'r’rendrng offrce bu'r they shall continue ‘ro work from home)



(vi)

(vii)

(viil)

or-others means of

“work.

conducted through video-conferencing.

Entry of ‘outsiders/ -visitors into offices to be -

imunicdtion:ar | of

within ’r}wo.»ﬁob'r_s;"if called on ocﬁé{;un’r of any exigency of

o8

The salary/wages/ emoluments of such employees shall not
be deducted for the days of ‘nOn-reporﬁr;g in offices.

The tfimings of arrival and departure of employees reporting
for duties will also be staggered in order fo prevent
overcrowding enroute and in the offices by forming two
groups. One group may report fo duty at 10 a.m. and leave
at 5 p.m. The other group will have official working hours
between 10.30 a.m. to 5.30 p.m. The fimings of lunch break
may also be staggered. o

Pooling of, official Qeﬁ?@:les shall be done to the extent
possible. " '

Provision for thermal scanning, hand wash/ sanitizer will be
made at all the enfry and exit points of the work places.
Frequent sanitization of entire workplace, common facilities
and all points which come into human contact e.g. door
handles etc. shall be ensured. Hand sanitizers, soap and
running water may be provided in washrooms.  Proper
cleanliness shall be maintained. All persons in charge of the

- work place shall ensure proper.social distancing.

A
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Crowding in lifts, staircases, corridors, Cbmmd:j_‘
parking areas is to be strictly avoided. o

areas  and

Physical meetings involving a large number of pe;§~§hs'shq,,
be avoided. As far as possible, meetings ‘may be

appropriately.
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(xiv)‘

(xv)

(xvi)

(xvii)

“of the kind and fake the prescribed freatmeni/home

quarantine. The period: of ‘absence from duty shall be

regulated in terms of instructions issued by this Deparlmenf. “

vide Order of even number dated 26t November, 2020 and - ‘
will be further subject to production of medical prescription

from Government / Private empanelled Health Institutes

which will be required. to be produced on resumphon of
duties.

~Those employees having underlying medical condn‘nons

may be advised to take extra precauhons

All  officials residing nn\f/mlcro conimnmenf zones shall

continue to be exempted from coming to office fill it is

de-notified for which they will be required to intimate the
same to their immediate superiors. These employees will
however continue to work from home.

The employees may be advised to ‘maintain covid
appropriate behaviour including - personal hygiene and
social distancing, resort to frequent hand washing, avoid .
unnecessary iravelling, cover ’rh‘ei}r‘ nose/mouth  while
sneezing and coughing with handkerchief or tissue or flex -
elbow. They may also be advised not to shake hands or spit -
in publlc

Most importantly, the embloyees may be advised not to
spread/ believe in rumoUrs or crecne panic.

Instructions regarding aﬁendonce of ofﬁcers/ offlcmls and
faculty working in the educational institutions;: schools
colleges, universities, technical and vocational’ fraining

institutes will be issued by the. State Governmenf,
separately.
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L.

ia’s instructions dated 6"'
nd above

(xix) In comphance of Govemmenf of Ind
April, 2021, all employees of the ageiof 45 years a
are advrsed to get themselves vaccinated.

These ins}}«{jcﬁons shall remain in force w.e.f. 22.04.2021 fill

further orders. '

BY ORDER

" ANIL KUMAR KHACHI
Chief Secretary o the
Government of Himachal Pradesh
Phone No.0177-2621022

; S .
Endst. No. Per(AP-B)-B(‘lS)-'I?/:ZﬂﬁO Dated:Shimla-171002, 20'* April, 2021

Copy to -
1. All the Admlnxs’rrohve Secretaries to the Government of Himachal

Pradesh.

All Heads of Departments in Himachal Pradesh.

The Registrar, HP High Court Shimla-171001.

The Divisional Commissioner, Shimla, Kcngrc: and Mondn

All Deputy Commissioners in Himachal Pradesh.

All the Superintendents of Police in Himachal Pradesh.

All the Managing Director/ Member Secre’rory/ Commissioner

/Secretary/Chief Executive Officer/ Registrars of Boards/ Corpora’rions/

Councils/ Aufhorn’ry/ Unlversmes/ Municipal Corporations/Co-Operative

Banks in HP. : : y o
- The Secretary, HP Public Service Commission-171002. !

The Secretary, HP Staff Selection Commission, Hamirpur.
0. Guard File. s '

-

o

H)

Under Secretary (Personnel) to the

Government of Himachal Pradesh
Tel. No.O1 77-2626] 1 5




